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Moodle — 4.5 System Upgrade Lif& e

Moodle is a free and open-source learning management system written in PHP and
distributed under the GNU General Public License. Moodle is used for blended
learning, distance education, flipped classroom and other online learning projects in

0 schools, universities, workplaces and other sectors.

Moodle 4.5 comes with several improvements that make it more user-friendly,
secure, and flexible than previous versions like 3.10 or even 4.1.




Moodle - Log in Life,, "

G Log in Button
1

© Locinrae

-You will need a username
Life Healthcare Training and password to log in.

Search course Q

Course categories

> Value-based Care (1)

> Compliance and Privacy

e-Learning Governance (2) B Log in to Life Healthcare
Corporate Real Estate Office - Facilities Management (1) , p - Training
> CPD@)

Environmental Sustainability (1) Username

> Human Resources (3)

> Information Management (IM) (1)
IT End User Training (2)

Password

> Life College of Learning (12)
> Life Health Solutions (5)
Life Health Solutions - Operations (17)

> Life Renal Dialysis
Moodle Training (6)

[N
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e e Navigation Menu

| * Home : The main landing
| 1 page of the LMS.
e Dashboard : Personalized
N— area showing, new

Dashboard < training, Recently
accessed cou rses, an
Welcome to our new Life Healthcare online training center! ove rVIeW of yo ur en rOI Ied
o .“IL, i courses and the course,

* My Courses: Lists all
courses the user is
enrolled in. Each course
tile shows the course

Recently accessed courses

7 Human Resources

rersity, Equity and

Inclusion
% name, progress bar, and
l:jiirr:::nce Management (;rji:i:al‘eirehinking I;\z:ﬂl Equity and Inclusion Co.. q u | Ck access to gra d es or
- S~ ® comp activities.

Course overview

‘ Al v H ‘ Card v ‘ Search

LIFE COLLEGE OF LEARNING | LIFE HEALTH SANDBOX
'ersity, Equity and



Moodle Navigation
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e Home

Home : The main landing
page of the LMS.

m Home Dashboard Mycourses Site administration

You will see a welcome
banner, followed by a
 search bar|that allows
users to quickly locate
courses by name, keyword,
or category. Below this, a
list of all available course
categories is displayed.

Welcome to our new Life Healthcare online training platform!

We have upgraded our platform to Moodle 4.5.
It comes with several improvements that make it more
user-friendly, secure, and flexible than previous versions.

Upgrading Moodle is essential to ensure that our / \
learning platform remains secure, efficient, and aligned with

modern teaching and

If you need any assi

Search course | Q

My courses

rersity, Equity and
Inclusion

Critical Thinking Diversity, Equity and Inclusion Course Performance Management

»
All courses

Course categories

Expand all

> Value-based Care (1)




Moodle - Dashboard

m Home Dashboard Mycourses Site administration

Dashboard

Welcome to our new Life Healthcare online training center!

+ Performance Management [Open to all LHC Staff

IZET® Diversity, Equity and Inclusion |Open to all LHC Staff
= Soft Skills |Open to all LHC Staff

Recently accessed courses

" Human Resources

rersity, Equity and
Inclusion

.l ¥ |
Diversity, Equity and Inclusion Co..

Critical Thinking Performance Management

- -
3% complete 0% complete 6% complete

Course overview

| All ~ || Sort by course name v H Card ~ ‘ Search

LIFE COLLEGE OF LEARNING N LIFE HEALTH SANDBOX
rersity, Equity and -

Navigation

vDashboard
A Site home
>Llife Healthcare Training
vMy courses
life Health Sandbox

>Human Resources

>life College of Learning

Calendar

October
2025

Mo Tue We Thu Fri Sat Sun

o
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e Dashboard

Personalized area showing,
new training, Recently
accessed courses, an
overview of your enrolled
courses and the course

Right Navigation pane

This will help you navigate to
all your courses as well as give
you access to the calendar
and all upcoming events



Moodle — My Courses Ling "

a My Course

Lists all courses the user is
enrolled in. Each course tile

il e I shows the course name,
progress bar, and quick access
i 0 to grades or activities.
oyl —— e Create Course

Inclusion

This button allow user
(Administrator / Manager /

Critical Thinking Diversity, Equity and Inclusion Performance Management
e Course Creator) to add a new

course space to the site.
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e e Site Administrator

The main control center where
o S administrators (and sometimes
managers with certain
permissions) can configure and
manage the entire Moodle

Dashboard My courses  Site administration

. . . . site.
Site administration Search Q —
Depending on your permissions, you'll see these tabs:
General Users Courses Grades Plugins Appearance Server Reports Development 1.General
1 2 3 4 5 6 7 8 9 1. Site name, front page settings, and site policies.
2.Users
Don't miss out on important updates and security alerts. 1. Manage user accounts
2. Assign system roles and upload users in bulk.
o 3.Courses
m 1. Create, manage, and back up courses.
Feedback settings 2. Define course categories and default settings.
Advanced features 4.Grades
Site admin presets 1. Configure grading scales, grade letters, and
reports.
Al Al providers 5-PIUgin5
T Al placements 1. Install, update, or manage plugins.
— 2. Configure authentication, enrolment, activities,
Competencies Competencies settings and blocks.
Migrate frameworks 6.Appearance
Import competency framework 1. Manage themes, logos, and navigation menus.
Export competency framework 2. Configure dashboard and course layout settings.
Competency frameworks 7.Server
Learning_plan templates X
1. Manage system performance, HTTP settings, and
scheduled tasks.
2. View PHP info, logs, and debugging options.
8.Reports
1. Access logs, activity reports, and security
overviews.
9.Development (for advanced admins)
1. Debugging tools, web services, and database
management.




Moodle — Creating a Course

Home

General

Don't miss out on important updates and security alerts. JERER TS = AT E10

Dashboard

My courses

Use Courses Grades

Site administration

Plugins Appearance Server

Site administration

General Users Courses Grades

Reports

Development

o
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When you click on Site
Administration, the
Administration Menu will be
displayed.

9 Click on Courses
Search Q

Plugins Appearance Server Reports

Don't miss out on important updates and security alerts. [ EISTITR )

Courses

Default settings

Groups

earch.php#linkcourse:

Manage courses and categories
Add a category.

Add a new course

Development

Search Q

Restore course
Download course content
Course request
Upload courses

Course default settings
Default activity completion
Course custom fields

Group custom fields
Grouping_custom fields

> QCIick on Add a new course




Moodle — Creating a Course

Category Settings

v General

Course full name
Course short name

Course category

Course visibility

Course start date

Course end date

Course ID number

Upload courses More v

Add a new course

[: I
[: -
e==r5
Search v
©® Show v
e 17 v QOctober
00 v ]
© @ Enable 17 ~
00 v ]
(-]

—
Expand all
v 2025 v 00 v
October v 2026 v 00 v
_/

¢ Save and display

o
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Q Fill in the course details

Q Click on Save and display
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@ Turn editing on (Toggle
button, top right corner
of the page) - It allows
teachers or course
editors to make

v General HUMAN RESOURCES . 4 \ ,;‘5 "‘ \ -
Diversity, Equity and Inclusion Course R N [ Changes to a course
page.

u COMPLETED 6%
-

[ Announcements

Course  Settings Participants ~ Grades Reports More v

General Callagsa all = @ C||Ck on Add an ACthlty
or resource

Vv Module One: Test your K

O @ Diversity, Equity and Inclusion Quiz

Vv Module 2: Dimensions of Diver:

Dear Employee. Thank you for
Please note that modules one|
Four will be active from Tuesd|
Thank you for your patience

® @ Module 2

o Module 2 Quiz

E] Announcements #

VvV  Module 3: Dimensions of Diver:
+ Add an activity or resource




Moodle — Creating a Course I.if& o
Add an activity or resource
@ @ Select the activity or

resource you require,
and then upload or add
[ ] @ T ) the relevant content

certificate Databass

t :
Li] ir @ ir @

All Activities Hesources

Assignment Eook “ha

L
ir O w 0 ir

Activities are interactive
Faaak fa =l % tools that require
)

LG + = E

ﬁ n ‘ﬁr n - ﬁ o I L] L] e
earner partncnpatlon.
& =

M5 content SCDEM

Media Player a0} package H
& © s ® Resources are static .
a i content you share with
|E'k|:|:|;'|l.'. media IuFl"uiﬂ'u StUdentS — things they
area Assignment 2 URL Wiki Warkshop .
o o & ® & e can read, view, or
download, but not
interact with (other than

viewing)




Moodle — Enrol Users (Manual)

ssssssssss

u COMPLETED 6%
-

VvV General

[ Announcements

HUMAN RESOURCES

Diversity, Equity and Inclusion Course

13

Vv Module One: Test your K

O @ Diversity, Equity and Inclusion Quiz

Vv Module 2: Dimensions of Diver:

Participants | Grades Reports

;-@-

P
A )

3 ‘;"" @ Edit the banner image of this course
& / Ty @A

x
e .-
3 ‘Q " A ‘

More v

General

Dear Employee. Thank you for accessing the DEI programme

(]
@ Module 2 Please note that modules one to three are active.
Four will be active from Tuesday 16 September.
- i Thank you for your patience while the maintenance is being L |
Enrol users X

Enrolment options

Select users No selection
Search
Select cohorts No selection
Search
Assign role Student
Show more...

@ Cancel Enrol selected users and cohorts

Enrolled users - @

Match  Any v Select ~

+  Add condition

o
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Navigate to the course you
want to enroll a user

@ Click on Participants
@ Click on Enrol Users

@ On the Select Users text
box — Enter the
username of the user
you intend to enroll.

@ Click on Enrol selected
users and cohorts



Dashboard My courses  Site administration

istration

General Users Courses Grades

Plugins

Server

Reports Development

Moodle - Enrol Users (Bulk Users) Contact Centre

Don't miss out on important updg

Al

Competencies

General Users

Grades

Plugins Appearance

Server

Don't miss out on important updates and security alerts. [ RTTI &5 1)

Users

Accounts

©

Browse list of users

Bulk user actions

Add a new user

User management

User default preferences
User profile fields
Cohorts

Cohort custom fields

Upload users
Upload user pictures

General  Users

Upload userse
~ Upload

Example text file

Courses  Grades

You can drag and drop files here to add them.

o
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Q Click on Users

@ Click on Upload Users

@ Upload the CSV File

@ Select your CSV

Separator (Either a
commal(,) or a Semicolon(;)
depending on your computer
settings)



Moodle - Enrol Users (Bulk Users) Contact Centre

2

A B C
1 |L.Iserr'|ame _lcoursel course?
I DEI POPIA
2
v Settings
QUpload type [ Add new only, skip existing users v ]

>

>

New user password

Standardise usernames

Select for bulk user actions

Add new only, skip existing users

Add all, append number to usernames if needed
Add new and update existing users
Update existing users only

No v

Default values

Other fields

@ Upload users

o
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@ CSV File headings

@ Once you have
uploaded the CSV file,

go to Settings, Upload
Type, and select Update
existing users only.

@ Click on Upload users
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